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Over 40 annual operational permits are required through 

the fire department as mandated by the International Fire 

Code. Operational permits are prescribed by the fire code 

and allow the applicant to conduct an operation, system, or 

process which produces conditions hazardous to life or 

property. 
 

The following is a list of the most common operational  

permits that are required of certain business practices.   

Note: additional operational permits may be required that  

are not listed.  For a complete list, visit 

www.monroefire.org/fire_marshal/index.cfm 
 

⇒ Cutting (w/torch) and Welding 

⇒ Flammable and Combustible Liquids 

⇒ Hazardous Materials 

⇒ High Piled Storage (over 12’ tall, and greater than 500 
sq. ft. in area, including aisles) 

⇒ Hot Work Operations 

⇒ Repair Garages and Motor Fuel-Dispensing Facilities 

⇒ Spray booths or Dipping Operations 

⇒ Wood Products 
 

To apply for an operational permit: 
 

1. Go to http://monroefire.org/fire_marshal/index.cfm 

and print the relevant operational permit application OR 

stop by the permit department at City Hall.     

2. Submit the permit to the City of Monroe Permit 

Department.  Contact: Kim Shaw: 360-863-4532  

3. A field inspection specific to the permit will be           

performed by the fire inspector after the application is 

submitted. 

4. Any deficiencies will be reported to you, and these 

findings must be corrected before the permit will be 

issued. 

5. After all corrections are verified by a subsequent 

inspection, the permit will be issued by the Permit 

Department. 
 

The operational permit is valid for one year  
and is renewable thereafter. 

Creating a safer community through  
Public Education, Life Safety Inspections, Code  

Enforcement, and Investigation of  Fire & Explosions  

“Identifying fire code violations reduces the risk of fire “Identifying fire code violations reduces the risk of fire “Identifying fire code violations reduces the risk of fire “Identifying fire code violations reduces the risk of fire and ensures that people can get out of buildings.  and ensures that people can get out of buildings.  and ensures that people can get out of buildings.  and ensures that people can get out of buildings.  This is the whole purpose of the fire district’s Fire This is the whole purpose of the fire district’s Fire This is the whole purpose of the fire district’s Fire This is the whole purpose of the fire district’s Fire     Prevention program.  The identification and Prevention program.  The identification and Prevention program.  The identification and Prevention program.  The identification and     correction of a hazard may keep a building from correction of a hazard may keep a building from correction of a hazard may keep a building from correction of a hazard may keep a building from burning down, whereas ensuring that exits are burning down, whereas ensuring that exits are burning down, whereas ensuring that exits are burning down, whereas ensuring that exits are     clear may prevent someone’s death in a fire, clear may prevent someone’s death in a fire, clear may prevent someone’s death in a fire, clear may prevent someone’s death in a fire,     earthquake, or gas leak.” earthquake, or gas leak.” earthquake, or gas leak.” earthquake, or gas leak.”      MFD #3 Fire Marshal, Michael FitzgeraldMFD #3 Fire Marshal, Michael FitzgeraldMFD #3 Fire Marshal, Michael FitzgeraldMFD #3 Fire Marshal, Michael Fitzgerald    
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 Prevention Through Education 

MONROE FIRE DISTRICT #3 

Fire Prevention Division 
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Preparing For Your Inspection 

Dear owner or manager: 
 
 

The time is near for your Fire & Life Safety 

Inspection.  Please use this checklist to help prepare 

you for some of the things that we will be looking for 

during your annual inspection.  Where possible, 

please correct these items before your upcoming 

inspection so that firefighters’ interruptions to your 

business are limited. 

Most violations identified by Fire & Life Safety inspections are easily repaired or abated before your inspection date. The  following list identifies some frequently occurring violations.  Remember, this is NOT a comprehensive list.   Violations may exist that are unique to your business or building. 
MISCELLANEOUS 

Sprinkler/standpipe system is  

properly maintained.* 

Merchandise/ stock not stored too close 

to sprinklers.* 

No unsafe accumulation of rubbish/debris. 

Address is visible and is the proper size according to  

how far the building is from the road. 

Fire hydrants must be visible and kept clear from  

obstructions by at least 3 feet on all sides. 

Knox box keys are up to date.* 

There are no holes in ceilings and walls that would  

allow fire extension into other areas of the building. 
 

*If your building is so equipped. 

About Fire Inspections… 
 

Like most fire departments throughout our nation,  
Monroe Fire District # 3 has a commercial fire  
inspection program.  Under the authority of the Monroe 
Municipal Code Chapter 15, Monroe Fire strives to  
provide fire inspections at least annually to all  
commercial occupancies in the City of Monroe. 
 

For the purpose of fire and life safety inspections,  
commercial occupancies are those structures  
constructed under the provisions of the Building Code: 
all commercial business buildings and apartment  
buildings including triplexes and larger.  At residential 
occupancies, such as apartment buildings, firefighters 
do not inspect private dwellings, but do inspect the 
common areas. 

The most frequently occurring violation is the use of extension cords as a source of permanent power.  The Fire Code prohibits this practice in commercial occupancies. 

By doing “self”  inspections a few times a year, you can help keep your  business, employees, and customers safe. 

  BUILDING & LIFE SAFETY 
 CONTACTS 
 

Administrative Specialist: 360-805-0338, Ext. 8  
esexton@monroefire.org 
 
Fire Marshal: 360-805-0338, Ext. 6  
mfitzgerald@monroefire.org 
 
Fire Inspector: 360-805-0338, Ext. 5 
fireprevention@monroefire.org 
 
City of Monroe Permit Supervisor: 360-863-4532 
kshaw@ci.monroe.wa.us 
 
City of Monroe Building Inspector: 360-863-4536 
City of Monroe Building Plans Examiner: 360-863-4544 
Labor and Industries Electrical Inspector: 425-290-1307 
Labor and Industries Health inspector: 425-290-1420 
Puget Sound Clean Air Agency Inspector: 206-689-4088 

EXITS 

Aisle ways are clear. 

Stairways & fire escapes are not used for  

storage & are easily navigated. 

Illuminated exit signs are well maintained &  

operating properly. 

Exit doors are kept clear and are in a serviceable condition. 

Emergency floodlighting is in a serviceable condition. 

 

FIRE ALARMS/ SPRINKLERS 
Fire alarm or smoke detectors are operable and have had  

their annual confidence testing within the last 12 months. 

Fire sprinkler system is functional and has had its annual  

confidence testing within the last 12 months. 

 

ELECTRICAL EQUIPMENT 
Extension cords & temporary wiring  

not used as a source of permanent power. 

Extension cords serve only portable appliances. 

Electrical panels and junctions are closed. 

Electrical panels have a 36” clearance. 

Power strips are plugged directly into the  

wall outlet, not into an extension cord or another power strip. 

 

EXTINGUISHERS 
Adequate number of extinguishers are provided. 

Extinguishers are the proper model for business or building type. 

Extinguishers are charged and in proper working condition. 

Extinguishers are properly installed & mounted,  

visible, and accessible. 

Extinguishers have had an annual servicing.  

(Note: plastic handled extinguishers are not rechargeable.  

These must be replaced every year.  

If you have these, please be ready to  

provide receipts indicating that they  

are less than one year old). 

Monroe Fire District #3 is a member of: 
 

International Code Council 
National Fire Protection Association 

Snohomish County Fire Prevention Association 
Washington State Association of Fire Marshals 

National Fire Sprinkler Association 
National Association of Fire Investigators 
International Fire Marshals Association 

International Association of Arson Investigators 

If the Firefighter  
Finds A Violation… 

After the inspection, the firefighter will provide you with a 

report of these violations.  Violations must be corrected  

immediately.  With the exception of serious life safety  

violations, firefighters will return in about 2 weeks to ensure 

that the violations have been corrected. 
    

Additional re-inspections are subject to a $75 re-inspection 

fee.  If your business continues to be non-code compliant, a 

Notice of Violation may be issued. A Notice of Violation is a 

gross misdemeanor and carries criminal penalties. We strive 

to provide every opportunity as well as the resources and 

information necessary for you to be successful in correcting 

your violations in a timely manner. 


